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Format for Final Report

Each engineering area is to be written as an individual report, but in a fashion that can be indexed in the manner outlined below.  In addition to the report, a letter of transmittal must accompany each group report.

Table of Contents

List of Tables

List of Figures

Section 1.0 – Introduction


This section should introduce your company in addition to providing a brief overview of the project.  The overview should include a final evaluation of the project with the final costs.

Section 2.0 – Project Description


Requirements, location, etc.

Section 3.0 – Facility Placement


Why the location was chosen

Section 4.0 – Environmental Site Assessment

Section 5.0 – Transportation Assessment

Section 6.0 – Hydrology Assessment

Section 7.0 – Geotechnical Assessment

Section 8.0 – Structural Assessment

Section 9.0 – Outside Contractors

Section 10.0 – Cost Estimation

Section 11.0 – Grant Proposal

Section 11.0 – Conclusion

Section 12.0 – Literature Cited

Appendix


Use the appendix for calculations


In addition you should include sections in the appendix for the following (all information for the entire year)



Memos



Minutes



Phone call records



Schedules



Group Evaluations (a form will be provided)

******This is a guideline to follow.  If you would like to put your report together in another fashion, please run it by Dr. Ruggles and myself.********

Thanks,

Prof. Kney

