DEPARTMENT OF CIVIL ENGINEERING

LAFAYETTE COLLEGE
CE 480 Planning and Design 






Spring 2001

Break Down
1) Weekly Meetings

a. One weekly meeting per group will be held on a specific day and time.  Meeting times will be assigned during the first week of classes.

b. Each meeting will take place in room.

c. The purpose of this meeting will be review the work done on the project over the previous week.


2) Weekly Web Reports

a. Reports of the weekly meetings are to be formally written.

b. Reports are to be posted on the web.

c. Supervisors may have questions from information presented on web.  Questions are to be promptly answered in written format and cc to Prof. Kney.


3) Reports from consulting firms

a. Meetings are to be formally setup with consulting firms

b. Questions are to be prepared ahead of time in written format

c. A written report of the meeting is to be turned in to Prof. Kney


4) Memos and Letters to various people

a. Memos (hard copy) concerning all activities are to be forwarded to Prof. Kney

i. Meetings

ii. Problems

iii. Changes in plans

iv. Etc.

b. Letters sent to clients must be cc to Prof. Kney

5) Questions and Answers to Forks Township Supervisors

a. As stated under #2 "Weekly Web Reports", any questions from supervisors are to be answered promptly answered in written format and cc to Prof. Kney.


6) Resume and Cover letter 

a. A formal resume is to be turned into Prof. Kney by 8/30/00.

b. A cover letter is to accompany the resume.  It should read as a typical cover letter accompanying a resume for a job.  Be certain to outline your strengths and weaknesses.  Also state if you have access to a car during the semester.



7) Midterm Evaluation - Due October 30, 2000 (6-8 pm)

a. You will conduct a formal progress report meeting to the township supervisors

b. You will be graded on your presentation skills.  (PowerPoint and overheads are not to be used) 

c. You will be graded on your progress

d. You will be graded on your organization

e. You will be graded on your skills to conduct a formal meeting.


8) Oral Presentation - December 6, 2000 (6-9 pm)

a. Final report

b. Power Point presentation


9) Final Proposal - Due December 8, 2000 by 4 pm

a. Final report due.

1/17/01

